Sally Jane Jones

989 Dogwood Lane

San Antonio, TX 78222

210/888-8888

sallyjones@aol.com
February 23, 2007
Ms. Pamela Smith

Director of Personnel

North San Antonio ISD

4444 North Way

San Antonio, TX 78111

Dear Ms. Smith:

Enclosed please find my resume and application for the position of elementary school teacher.  

I am currently a graduate student at Trinity University in San Antonio, Texas.  I will earn my Master of Arts in Teaching in May 2006.  I will be certified to teach grades 1-6.  My resume details my education and experience, and a copy of my placement file can be provided by the Department of Education.

My graduate work and internship have provided me with an excellent foundation in both educational theory and practice. I have strong communication and organizational skills.  In my work with colleagues, students, parents, and committees, I have demonstrated the ability to work well in team building activities.  (You may want to personalize the letter more by adding a sentence or two about your philosophy of education)

I look forward to hearing from you to discuss the next steps in the employment process.

Sincerely

Sally Jane Jones

