John Robert Williams

622 Strawberry Avenue

San Antonio, TX 78303

210/888-8888

jrobert@hotmail.com

February 23, 2007
Mr. Jake Jones

Director of Personnel

San Francisco ISD

678 Crystal Boulevard

San Francisco, CA 94901

Dear Mr. Jones:

I am writing to seek information about possible employment in your school district.  I will be relocating to the San Francisco area, and I have identified your district as one in which I am particularly interested.  As you will see from my enclosed résumé, my academic background, professional experience, and demonstrated commitment to education make me ideally suited for a position within your district.  I have had experience with both alternative and comprehensive high school settings, and I am looking for the learner-centered environment that a Coalition School would provide.
I am currently a graduate student at Trinity University in San Antonio Texas in the Master of Arts in Teaching (M.A.T.) program.  Last spring, I completed my undergraduate degree at Trinity, majoring in history and completing a minor in political science.  When I complete my graduate degree, I will be certified to teach Social Studies which includes American History, World History, Geography, Government, Economics, Psychology, Sociology, and Texas History
Regarding my certification for teaching, Trinity University will recommend me for Texas certification in Secondary Education and Social Studies this May.   The Office of Certification in the Department of Education can provide a letter of completion after graduation.  Thereafter, I will begin to complete the requisites for California certification.   A copy of my placement file will arrive under separate cover from the Department of Education.

My teacher education program ends with graduation ceremonies this May, after which I will be moving to California and will be available for interviews and school visits.  Additionally, I will be in the San Francisco area from March 13-17 with the hopes of visiting schools and completing interviews.  I would appreciate it if you could send an application and any other employment materials.  I look forward to hearing from you.

Sincerely,

John Robert Williams

